Key report—Screen Jobmatch.

JobMatch Screen is a shorter version of JobMatch Talent. The test taker responds only to questions about selected key
attributes and behaviours related to a particular professional role.

Key traits Matching Indicator

Name: Erik Anderson
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I
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I

Power of Initiative 43 ‘

Tolerant Attitude

Diplomacy

|

The key properties are based on the selected requirement profile and the shaded field indicates the desired level for each
property. The bars show the test taker's scores and the matching indicator indicates the degree to which these match the
desired level.
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Control points—Screen

Short about test taker

This candidate is orderly and structured. They probably place importance on a workplace being well organised and that
there are routines that work. The more information they get about these things, the faster they will settle into their new
position. However, the person may possibly have a little difficulty with disorderliness or a lack of structure and it may be
good to check that they are not too careful than what is practical.

It can also be mentioned that the person usually stays fully focused on what is important. They can concentrate and are
not disturbed by being interrupted or switching between different tasks.

The candidate is persistent and makes a real effort to finish what they have started. Therefore, they probably don't back
down from tasks that are a bit complicated and that can take time to complete.

At the same time, the person has a considerate style of communication and usually thinks a lot about how they express
themselves.

Control points
The areas which you should verify extra thoroughly.

A SUGARCOATING RISK: HIGH. The applicant has answered a number of questions in a way that is usually
regarded as quite unreasonable and there may therefore be a greater risk of sugarcoating. We recommend that you
verify the results extra carefully through interviews, references and other facts. For more information, please see the
text about Self-realism in the Interpretation Guide or the Interview Guide.

The candidate probably has a limited interest in being thorough and careful. Find out in what circumstances the
person thinks it's acceptable to prioritise these things.

Examine whether your candidate takes initiatives to the same extent as the job allows.
Find out if your candidate is sufficiently tenacious and persistent for this kind of job.

The person seems to care about keeping things organised, but it can also be good to know if this means that they
focus too much on this.

O ©0 & ®

Your applicant seems to have a strong ability to concentrate, but please discuss with the person how they manage
focusing on several tasks at the same time.
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Interview Guide —Screen Jobmatch.

Interview Guide

The questions below are based on the test result. For each key attribute, there are questions you can ask in the job
interview.

Focus on Details

The candidate probably has a limited interest in being thorough and careful. Find out in what circumstances the
person thinks it's acceptable to prioritise these things.

1. All people make mistakes from time to time. What kind of mistakes do you think do not play such a big role in this job?
And when it comes to this job, what kind of mistakes do you think are more serious?

2. Can you imagine any tasks here that do not require a high degree of thoroughness? Please also elaborate by stating
why/why not?
Focus on Order

The person seems to care about keeping things organised, but it can also be good to know if this means that
they focus too much on this.

3. How bothered do you get if your colleagues do not stay on top of things?
4. If there is not enough time for you to keep your work area organised, what do you then do?
Concentration

Your applicant seems to have a strong ability to concentrate, but please discuss with the person how they
manage focusing on several tasks at the same time.

5. What is required in order to keep you focused on the job you're doing?

6. What makes you lose your concentration when working? What do you think is disturbing when you need to concentrate
on something?

Persistence
Find out if your candidate is sufficiently tenacious and persistent for this kind of job.

7. What is required if you were to give up something you have started?
8. How important is it to you that your tasks are varied?
Power of Initiative
Examine whether your candidate takes initiatives to the same extent as the job allows.

9. If you get an idea for improvement, how do you usually proceed in order to realise it?

10. To what extent is it important for you to be involved in what is happening at your workplace? How do you usually go
about it?
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Interview Guide —Screen Jobmatch.

Interview Guide

Tolerant Attitude
Ask your candidate to explain what makes them happy/dissatisfied with their work situation.
11. If you are involved in a discussion with someone and you have different opinions, what do you think is the most
important thing to do in such a situation?
12. What kind of shortcomings or maladministration do you usually notice in a workplace?
Diplomacy
Check how important the candidate thinks it is that they are considerate when conveying their views.

13. Are there situations when you express yourself too bluntly? If yes, describe such situations.

14. How important is it for you to say what you feel and think? And how do you do this when you are irritated?
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Interpretation Guide —Screen Jobmatch.

Interpretation Guide

In the Interpretation guide, you will find information about the personal attributes which are closen as the parameters for
the screening. As you can seg, there are both pros and cons with high and low values, but it is only you and those who
know you well who know to what degree the pros and cons are relevant to you. It is common that the negative aspects of
an attribute emerge upon stress and that the positive aspects are usually the ones that actually reflect you. Use this guide
as inspiration for how you can develop in the direction you want and think is most optimal.

.

You find it easy to maintain a holistic view and to focus on the key
guidelines. You don't usually get unnecessarily involved in the work of
others or get hung up on minor details.

It is likely that you are careful and thorough. You usually make sure
that the thing you're working on is totally correct before others are
allowed to see it. Your interest in getting involved with things at an in-
depth level means that you are well-informed. You find it easy to
identify things that others might not always see. You are patient when
it comes to complicated tasks.

+

You can tend to make small careless mistakes: "oops, | didn't see
that”. You could possibly find it difficult to be patient if something is
complicated or if someone is being longwinded.

You run the risk of being more thorough than is practical, which can
mean that a lot of time is expended on certain tasks. You sometimes
require more detailed information than can be provided.

EEEEEENOEE
.

You are seldom irritated by the fact that other people don’t keep
things in order. You can cope with working in disorganised or chaotic
surroundings. You are not overly disturbed by a lack of order.

You have good control of your work duties. You are well-organised.
You can find your documents. You build structures and routines.

+

You prioritise other things ahead of orderliness, and as a result you You can be a bit of a perfectionist and can find it difficult to tolerate a
run the risk of getting in a muddle or needing to rummage around in lack of order. You run the risk of getting caught up in formulating
order to find your things. You can allow your papers and documents routines and organising things, regardless of whether or not it is

to pile up, have a lack of control and risk becoming stressed as a necessary to do so. NOTE! This applies to the highest values here in
result. combination with a low value for E-Need for Speed and H-Tolerant

Attitude.

EENNEETEN.
.

You have your "radar” turned on and you notice the things that are
happening "around you. "

You are able to sit still and remain concentrated on the task at hand.
You usually don't mind when things are going on around you. You can
be interrupted without becoming particularly stressed as a result. You
find it easy to focus.

+

You can sometimes become distracted or stressed by interruptions. You can become so engrossed in what you are doing that you don't
Your thoughts can sometimes run away with themselves and you can react when something happens in your surroundings.

find it difficult to remove things from your mind. You may need to find

ways to screen yourself off in order to be able to concentrate more

easily.

Copyright © 1999-2024 JobMatch Sweden AB 5

Profile: Administration; support/coordination Project: Administrative Support Candidate: 9739



Interpretation Guide —Screen

Jobmatch.

e
.

You are able to give up on something in time, before you reach a
complete impasse. You choose your battles carefully. You enjoy
varied work duties.

You can sometimes find it easy to give up on something or stop what

you're doing "if it becomes too difficult. You can dislike tasks that
take a long time, are "monotonous or require you to overcome many
obstacles. You need variation in your "work."

You carry out and complete what you have started. You are persistent

and you don't give up. You can work with things that take a long time.

You fight all the way for things you think are important.

Others can perceive you as being stubborn and difficult to deal with.

There is a risk that you simply keep on going, regardless of whether

or not the thing you are doing must actually be done. Perhaps you
don't always realise when it is time to give up on something.

.

You can cope with a job where it is other people who determine your
tasks and duties. You are more focused on carrying out your work
than on being creative and finding new ways to do things.

You can run the risk of being somewhat reserved when it comes to
ideas you may have, perhaps preferring to wait until someone else
takes the initiative.

You are alert to change. You are more than happy to provide new
ideas and suggestions and are often the originator of new
approaches, new projects and the like.

You can be too quick to get started with things, without first checking
with others. You sometimes act outside of your own area of
responsibility. You can find it difficult to be comfortable in a
position/role where there is little or no opportunity to propose and
push through changes.

.

You seldom fall for things. You are careful in your approach and take
nothing for granted. You pick up on things that aren't as they should
be. You know to tread with caution when you think that something
doesn't feel right.

At times you can be more intent on finding what is wrong rather than
seeing what is good. People with the lowest values here can simply
reject or denounce anything that doesn't agree with their own
viewpoint. You can be a bit sceptical and suspicious, and you
sometimes presuppose that things aren’t as they should be.

You are usually broadminded and unprejudiced. You find it easy to
accept things "as they are”. You don't get hung up on trivial matters.
You are a good listener, since you seldom reject what others have to
say without first trying to understand how they are thinking.

You are sometimes too positive and accepting of things. You can be
more permissive or accepting than is actually appropriate for the
situation at hand. You don't always notice things that aren't as they
should be.
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Interpretation Guide —Screen Jobmatch.

.

You have no particular restrictions when it comes to expressing
yourself in a straightforward and direct manner. You don't usually
back away from saying what you mean.

You are smooth in the way you express yourself. You consider how
others perceive the things you say. It is seldom that you lock horns
with others or behave in a provocative manner.

+

You can express yourself somewhat clumsily. You may end up hurting You can be somewhat ambiguous. You run the risk of sugar-coating
or offending others unnecessarily due to the direct manner in which criticism or bad news to the extent that the true gist of what you are
you say things. You can make things sound worse than you actually saying might not reach the recipient.
mean to.
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